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Purpose & Philosophy

The City of Hillsboro Parks & Recreation Department coordinates and issues facility use permits

for the use of athletic fields. The purpose of these processes is to outline allocation priorities,

and ultimately establish guidelines for the permitted use of athletic fields. With the goal of

efficient use of athletic fields and fair and equitable distribution amongst users, the following

procedures outline the process used to allocate and schedule athletic fields, athletic

leagues/organizations, individuals, groups, and corporate and non-corporate applicants.

The development of these processes establishes rules for priority scheduling, to enable the

largest number of city residents to have access to the public athletic fields, and maximize use of

available resources in a fair and equitable manner.

Definitions

1.

10.

11.
12.

Acronyms

a. HP&R: The City of Hillsboro Parks & Recreation Department

b. HSD: Hillsboro Public School District
Applicant: Any organization, group, or individual requesting use of the HP&R public
athletic fields.
Field Sport: Any activity or sport that is played on a field configured for the
requirements of that particular sport.
Events: Activity or activities such as band shows, picnics, weddings, or other such
gathering of people.
IGA: The intergovernmental agreement between HP&R and HSD for the use of facilities
and/or fields.
In Good Standing: A group, organization or individual applicant that has no outstanding
balances with HP&R, or is fulfilling obligations under a payment plan with HP&R; and/or
has no HP&R rule or policy violations within the past 12 months.
In-City: Any group, organization, individuals or corporation residing within the City of
Hillsboro limits.
Not-for-Profit: Any group, organization, individuals or corporation conducting business
without intent to make a profit, level non-customary fees (determined by the Sports
Manager of HP&R) on players, club, or team, or charging admission fees for spectators.
Out-of-City: Any group, organization, individuals or corporation not residing within the
City of Hillsboro limits.
Primary Season: HP&R official designated season for particular sports (reference pg.6,
In-Season Priority Sports Schedule section).
Secondary Season: A season not designated as a primary season for particular sports.
Tournament: Multi-day event, either sanctioned by a governing body or organization
that culminates in a playoff, championship or placing.
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General Rules & Scheduling

Hours of Use

e Sports field rental hours: 8 am — 10 pm (hours vary dependent on site)
e Minimum of a two hour rental is required per field

Field Allocation Tier-Group Priority Classifications

With the limited number of fields available, HP&R has established a Tier Group Classification
system that will determine priority usage for athletic field allocations. Priority use of athletic
fields will be given to Tier 1 primary season sports and by Tier Group Classifications as detailed
below. HP&R has exclusive discretion in decisions on scheduling of athletic fields and such
decisions shall be final.

5-Step Tier Group Classifications
Priority use of athletic fields will be allocated as follows:

Tier 1
HP&R programs and contracted events

Tier 2
HSD programs and events governed by the IGA

Tier 3
Tournaments; returning and current in-city organizations, community and business user groups

Tier 4

Returning out-of-city and new in-city organizations and businesses

Tier 5
All new out-of-city user groups
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Allocations and Scheduling

Fields are allocated during the Quarterly Field Allocation Process. Requests for
additional use of fields after the Field Allocation Process has been finalized will be on a
first-come, first-serve basis.
The designated user group’s representative(s) that is listed on the HP&R field rental
account will be the only individual(s) allowed to reserve field times for their
group/organization.
Field assignments are based on the Field Allocation Tier-Group Classifications & the In-
Season Priority Schedule. If two or more user groups fall equally within the same tier-
group priority classification, HP&R will consider the following factors in assigning the
allocated field:

o returning events/tournaments that have good history in regards to the use of

facilities

o number of field hours requested

o number of in-city Hillsboro residents served

o non-profit versus for-profit
All first-come, first-serve field reservations and all field preparation requests must
follow the reservation guidelines (reference page 6, Reservation and Payment process).

Tournament Requests and Scheduling

Tournament requests must be submitted by September 15 for all tournaments to be
conducted during the following calendar year.

The applicant completing the Request for Quote Form must prioritize the tournaments,
if requesting more than one tournament.

All tournament reservations and all field preparation requests must follow the
reservation guidelines (reference page 6, Reservation and Payment process).

Field allocations for tournaments are dependent upon available resources, and may be
modified to provide required resources for primary season games.

Tournament requests must include information regarding the anticipated number of
participants and spectators. Tournament requests may be denied if available facility
capacity (including, but not limited to, parking and spectator space) cannot
accommodate the event.
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Facility Use Permits

e Set-up and clean-up time is included upon first arrival through the departure of
permitted hours of use.

e Users may not have access to field(s) prior to their permitted rental time, and the
field(s) must be vacated at the time specified in the facility use permit.

e Field users are required to have a copy of the facility use permit on hand during each
rental and must be prepared to present the facility use permit to staff on demand;
electronic versions of facility use permit is accepted. Field users whom do not have their
permit(s) may be asked to vacate the field(s).

e HP&R reserves the right to add conditions and/or modifications to the facility use
permit, on a case-by-case basis.

e Submission of a Request for Quote Form does not guarantee that the rental request has
been approved.

In-Season Priority Sports Schedule

Fields will be allocated by in-season tier group priority use. Fields will be allocated and
permitted as sustainability allows.

Spring Season Summer Season Fall Season Winter Season
Priority Sports Baseball, Softball, Events Football, Soccer Turf Sports
Lacrosse & Events Cricket & Events & Events

Reservation and Payment Process

e Submit a Request for Quote Form to Hillsboro Parks & Recreation. See examples in
Appendix. These can be downloaded from this web page:

Hillsboro-Oregon.gov/Departments/Parks-Recreation/Commonly-Requested-Forms

o 53 Avenue Request for Date & Quote Form
o Fairgrounds Request for Date & Quote Form
o GFRC Request for Date & Quote Form

e A Hillsboro Parks & Recreation team member will contact you by phone or email to
review requested dates, times and rental fees.

e A non-refundable reservation fee equal to 25% of the total rental fee is required at the
time of booking. Upon receiving payment, your facility use permit will be emailed to you
for you to sign and send back to us. Full payment is due 30-days prior to your event.
Your reservation fee will be applied toward your total rental fee. Upon receiving your
signed facility use permit and payment, a team member will notify you that your rental
is confirmed.
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e If you are booking your event less than 30-days prior to the event date, full payment and
any additional permits and/or insurance are required at the time of booking. Upon
receiving full payment, your facility use permit will be emailed to you for you to sign and
send back to us. Upon receiving your signed facility use permit and payment, a team

member will notify you that your rental is confirmed.

e Depending on the nature of your event, a Public Safety and Fire Safety Permit may be
required. A team member will notify you at the time of your request for quote if your

event will require any additional permits.

o

Code Compliance (Hillsboro-Oregon.gov/our-city/departments/fire/community-risk-
reduction/code-compliance)
= Click on Vendor Checklist for Food Concessions & Vendor Fire Safety Checklist
= Click on Public Safety Permit for the Public Safety Permit Application

e Certificate of Liability Insurance Requirements. If it is determined that your event or

tournament requires insurance, the following is required to appear on the insurance

certificate:

o Theinsured’s name is the same listed on the Sports Field Rental Application

o Minimum of $1,000,000 of General Liability Insurance

o Minimum of $2,000,000 Aggregate

o Name The City of Hillsboro c/o Hillsboro Parks & Recreation as “Additional
Insured”

o If choosing to sell items of any kind, a product liability endorsement to the user’s
general liability is required

o Certificate Holder:
The City of Hillsboro, c/o Hillsboro Parks & Recreation Administration
4450 NE Century Blvd., Hillsboro, OR 97124

o See Certificate of Liability Insurance Requirements Example in Appendix

e If you are serving alcohol, Certificate of Liability Insurance with Host/Retail Liquor
Liability Requirements: the following is required to appear on the insurance certificate:

See Alcohol Usage Policy in the Appendix.

O

O O O O

The insured’s name is the same listed on the Sports Field Rental Application
Minimum of $1,000,000 of General Liability Insurance

Minimum of $2,000,000 Aggregate

Host/Retail Liquor Liability at Specific Location

Name The City of Hillsboro c/o Hillsboro Parks & Recreation as “Additional
Insured”

If choosing to sell items of any kind, a product liability endorsement to the user’s
general liability is required

Certificate Holder:

City of Hillsboro, c/o Hillsboro Parks & Recreation Administration

4450 NE Century Blvd., Hillsboro, OR 97124

See Certificate of Liability Insurance with Host/Retail Liquor Liability Example in the
Appendix.
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We accept cash, check, and credit card payments. Visa, MasterCard, American Express,
and Discover Card are accepted. Checks should be made out to: Hillsboro Parks &
Recreation, 4400 NE Century Blvd., Hillsboro, OR 97124, or you can call our main
number at 503-681-6120 to make a credit card payment.

GFRC Complex and Sports Fields Cancellation and Refund Process

Any requested cancellations or changes made to your facility use permit are required to
be submitted in writing to the team member at HP&R that is handling your rental.

Single field reservation (GFRC softball fields, Fairgrounds, 53" Avenue Sports Fields and
Hillsboro Parks) cancellations must be made at least 14-days in advance of use to
receive a refund or credit, minus the reservation fee. If your rental is canceled within 14-
days of your rental date, the entire rental fee will be forfeited.

Multiple field reservation (GFRC Complex, Ron Tonkin, Hillsboro Stadium and 53
Avenue Sports Fields) cancellations must be made at least 30-days in advance of use to
receive a refund or credit, minus the reservation fee. If your rental is canceled within 30-
days of your rental date, the entire rental fee will be forfeited.

If HP&R closes a field or facility complex for any reason, or if lights do not operate as
expected or, if there is a conflict in the scheduled use of a field, a full refund or credit for
the missed use will be provided.

Due to unforeseen circumstances, HP&R reserves the right to reschedule and/or cancel
partial or all field reservations. In the rare event that should occur, a pro-rated or full
credit or refund of your rental fee, and any reservation fees, will be issued. If a suitable
date cannot be identified, you will be refunded in full.

Subleasing

Subleasing of fields is not allowed under any circumstances.
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Field Allocation Process and Procedures

Fields will be allocated and permitted as sustainability allows. The following requirements will
influence the way in which field allocations will be conducted:

e Fields will be allocated by priority use (reference Field Allocation Tier-Group
Classification).

e After high school schedules & fields usage is finalized, HP&R will work with user groups
to permit fields.

e Teams/organizations may be required to provide schedules that indicate all allocated
fields are being used.

e Failure to utilize fields by the assigned teams/organizations indicated on the use
schedules may result in permit removal or reassignment; teams/organizations will be
notified by staff prior to allocation reassignment or permit removal.

e HP&R reserves the right to reassign field assignments to accommodate the needs for
tournaments and/or special events.

e Ifitis determined necessary, all organizations hosting tournaments on fields may be
required to meet with HP&R staff a minimum of 30 days before the tournament date.
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Allocation Timeline

The fall season of each year, HP&R conducts its annual allocation process for user groups
interested in renting fields for the upcoming calendar year.

Please see request for quote deadlines below; no requests will be processed prior to the
application deadlines. Separate requests are required for each sport and tournament each

season.
Tournaments
August 1° e Request process opens
e For new user groups interested in applying, information is posted
on City website
September 1% e Request process closes
e Failure to submit a request on time may result in user group being
dropped down a tier-priority group
October 1% e Tournament allocations are completed
e User groups receive approved allocation dates
e After completion, all other user groups interested in allocation are
dropped down a tier-priority group
Spring March — May
September 1%t e Tier 3—5 Group request process opens
October 1% e Tier 3 -5 Group request process closes
November 1t e Tier 3 -5 Group receive approved allocation(s) dates
Summer June — August
November 1t e Tier 3—5 Group request process opens
December 15t e Tier 3 -5 Group request process closes
January 1%t e Tier 3 -5 Group receive approved allocation(s) dates
Fall September — November
February 1% e Tier 3—5 Group request process opens
March 1% e Tier 3—5 Group request process closes
April 1st e Tier 3 -5 Group receive approved allocation(s) dates
Winter December - February
April 1% e Tier 3—5 Group request process opens
May 1% e Tier 3—5 Group request process closes
June 1% e Tier 3 -5 Group receive approved allocation(s)dates

Athletic Field Use & Allocation Procedures 2020
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Appendix

Request for Quote Forms Examples

GFRC Request for Date & Quote 53" Avenue Fields Request for Date & Quote

[H] Gordon Faber Recreation Complex [H] 53 Avenue Fields
HI”%POQ REQUEST FOR DATE & QUOTE HI”%POQ REQUEST FOR DATE & QUOTE
Save form, complete, and e-mail as an attachment to Rent GERC @Hillsboro-Oregon gov of returh to Hillsboro Save form, complete, and e-mail as an attachment to RentSportsField®Hillsboro-Oregon gov of return 1o
Parks & Recreation at the address listed at the bottom of form. *Required fields. Hillsboro Parks & Recreation at the address listed at the bottom of form. *Required fields.
RPPLCANT RAWIE: = EORTACT HUMBER: RPPLCANT RAWIE: T EORTACT HUMBER:
“ADDRESS: an: *STATE: | *21P CODE: “ADDRESS: <y *STATE: '2IF CODE:
REARIATION RANIE REARIATION RANIE
WF A1LTCATE By STASOIS. PLEASE CATCK FR0PT ATE DK BEL0W: E ALLDCATE BYS<ASONS LRSS CAELK APPROPRIATE S0 SE.W,
Winter: Decersber — February L Spring: March — Nay Sammer: lase —~ August L Fall: Septem ber - Noverrber WWinter: Dece ber — February Spring: March - May E Sammer: 1ane — August E Fall: Segtem be- - Noverrber
ESTIVATED ATTENDANCE. ESTIMATED ATTENDANC!
1 WOULD LIKE TO RESERVE THZSE AREAS [See Faci ity Wap on nad pagal:
W5 RSV TS ARAC T
r r r ’— ’— r |— [CAST & WEST ACLD u [[AST FICLD ONLY —‘ VEST FIELD ONLY
RANTONKI RED e FaLION HOMERATECLE saTTIG caats
1, O, 1 s O [ [ | am
soprascmewsemy 1 a2 (s Ce Ty Tla w e pracrer [ caar [l s -
% i e o puesse seee
mmnvaor: a Ty Je Do = 0
L ome s soza S WYt preres i 7 app g For male avrE T
Tighest pricilies 11 ¥ appiing for mligle Evert FELD: DATE pavs: ARRIVAL DEPARTURE | EVENT
FELD: AT AT, ARRIVAL | DEPARTURE RASE — BANGE: TE L (IR
HansE: TIME: TIME: DISTANCE: AP
TP
e v Preny
T ooy
Seioi
= o
Fpnome
| | voum | aour VENDOR? ws | owo
conmeonsTR —ves
L voum — sour Hol? —YEs — N
NEHOOR? Es o o
AREVOU A RETLRNG cusTomER? LI vis /WO IEYES, N WA THE LAST RENTAL
ARE ¥0U A RETURNING CUSTe N0 IFTES, WHEN WAS THE LAST RENTAL?, DESCRITION OF BVEM!
DESEPT ON OF EVENT
'he above questions mus: be answered in full before @ GFRC/Hillsbore Stadum Use Azreement will be ssued. It s understood that the Cay of The L3 Fullbefare 5 GFR um will be ssued. It 5 understood that the Ciry of
Hillsbore may of Mmay nat gast the requast set farth above. Applicant hefshe has made & Hilsboro may o may nat gast the reauest st forth above. Apphcant hereby certfies that he/she has made 3 full and conplete disclosure of
S FOMEToN W<h IER 56 FaTTnent 1 the €1y’ <oes dolation of ths AppIERTon an al 7 Lwements and | omeacion e e are airformmlon wkh ighe b pertiant  the CH's Gomatatio of thie spshouiom are a8 s savemarts snd ommation s 108 and
courect. inky aller 8z accept it A e discusad or d = ppliation, sssitional infarmaticn emtraer, Cnby sfter ks anceptance will 3 Uss Apresmen: ke discussed or dates reseres, Afrer sevicy of the appication, addtional infarmatsn
ey be resuesten
Signature Late Signature Tate
C, Wpan sermtand saymen. vl Foty ma Eaat oy rantal i confrved L 1 unserstand shut unen HPAR recering m signed serevt and sayrmen, & team e mber sl oty ma caat my renea i e,
| 00 N ¢ L24 | (358151 | 00 N ¢ 124 | (734581 51

Fairgrounds Request for Date & Quote

H) Hillsboro Fairgrounds Fields
Hillsboro REQUEST FOR DATE & QUOTE
Save form, complete, and e-mail as an attachment to @Hillshoro-Oregon.gov or return to
Hillshoro Parks & Recreation at the address listed at bottom of form, *Required fields.
APPLICANT NAME: *C-mal *COMTACT HUMBER:
= o SiATE [ r o0
SREAREATION RANIE =
O RLLGCATE B SEARIE FLERE SR RGP TS S
Winter: Decersber — Februery spring: Mstch— oy P W P ——
ESTVATED ATTENARCE
UL UK 5 RESERE TASSE ARFAS [Ses iy Wop cn rost gl
y By By O Os Gane
s 1 4 concrssovsnravest:
| socemmns: sracnce Gane
| oms sz
DATES REQUESTD ilist highest priarities first # apphy r Multiple avents.
FIELD; DATE RANGE: DAYS: ARRIVAL |~ DEPARTURE | EVENT START BASE
e e e oTance
Py
T
3 Prionne
2" Pnonty:
| ARE DU A RETURNIIG CUSTOMER? | — VES — MO
M aout
I YES, WHEN WAS THE LAST RENTALT
SescRETON o BVEN
The fi xfore & GFRL m Use Agreament will be ssued. Iz s understood that the Cayof

Hilsboro mav of may At €735t the request set forth above. Anplcart hereby corcties that her:
al rformatian i <h might be pertinent to the City's eoesireration of this appiication and a
eorrecr, Only after s acceptance wil 3 Use Agresment be discussed o dates reserves. After veview of the appica
ey b et

n, ational ifarmaton

Sgrature Tate

med.

1 Undentand that upon HFA receng o sgnad 56101 st 30y, e 15 el Rty o tAB e rant i con

Hilboro arks B Recreation | $400 ME | stz g1,
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Certificate of Liability Insurance Requirements Example

CERTIFICATE OF LIABILITY INSURANCE oxre MRVBGIE

PROBUCER

TS TS50E0 A% & FATIER OF TWFORMATICH CALY
HGHTE LIPGH THF CFATIFICATE HOLDFS, THS
1D, £XTEND OF ALTER THE COVERAGE.

FICATE COES WOT AOSHD,
Name & Address of Insurance Agency AITORDED B THE FOLICIES BTLOW,

TWSIRED.
INSURERS AFFORDING COVERAGE
Name & Address of the Insured IHSLRER A:
Hame of Insurance Gamier it a “2est Ratng” of an A or becir
HSURER
TR
TR O
COVERAGES
T LT
i e | cemanon
TYPE OF INSURANCE poucrnumser | one oare umITs
CENPRAL LIABRITY $ 1,000,000
X as sy Fre Damace 5 109000
olicy Number Policy | Period Madesl bxenee  § 5,000
ool 80 oy 1,000,000
O] 2,000,000
G AGOREA 8 LIMIT ABRLIES PR $ 1,000,000
Leoucy | | enosecr we
v

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES{ EXCLUSIONS ADGED BY
The following is included as an additional insured; City of Hillsboro, Its elected and Appointed
Officials, Officers, Agents, Employees, and Volunteers. Must list City as Additional Insured

with Endorsement.
[ CERTIFICATE HOLDER. CANCELLATION
SH4CULD ANY OF TRE ABGVE SE5CRIBED POLICIES BE GAICELLED
EEFGRE THE EXFIRATION DATE THEREOF, THE ISSUING (HSARER.
City of Hillsbore WILL ENDEAYON
ATTN: X00000 CERTIFICA
150 East Main St. cadrogrtial

THE P, T2 4GNS
Hillsboro, OR 97123 AUTHORIZED REPRESENTATIVE

Signature Required

Page 1of 1

POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

‘THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ LT CAREFULLY

ADDITIONAL INSURED — DESIGNATED
PERSON OR ORGANIZATION

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name of Additional ‘erson(s) Or

City of Hillsbaro
City of Hillsboro, 150 East Main Street, Hillsboro, OR 97123

Additional Insured: The City of Hillsboro employees, and its officers, agents, agents,
volunteers, employees, and its elected officials.

Section II — Who Is An Insured is amended to include as an additional insured the person(s) or
organization(s) shown in the Schedule, but only with respect to liabilty for "bodily injury”, “property damage”
or “personal and advertising injury” caused, in whole or part, by your acts o omissions or the acts or
amissions of those acting on your behalf:

A In the performance of your ongoing operations; or

B. In connection with your premises owned by or rented to you.

Page 2 of2

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

Certificate of Liability Insurance with Host/Retail Liquor Liability Example

CERTIFICATE OF LIABILITY INSURANCE

DATE_MM/DDfYY
PROGUCER TS CERTIFEATE 18 TSE0ED A% & WATTER OF TORHiT o0 DY
an 403 ATGHTS UPON THE CERTIFICATE HOLDER, THS
CES NOT AMEND, EXTEND OR ALTER THE COVERAGE.
Name & Address of Insurance Agency NI FOLICIES BELCAY,
ThsURED
TR
Name & Address of the Insured Harme of Insurere Crier with 8" Bast Ratrg” of an A o beter
INSURER B
TR
THERER G
COVERAGES
e wvective | comarian
TYPEOF INSURANCE poucy numser | oate oATE s
EMERAL LIABILIT Pach Osarrmue 1,000,000
X Y Fire Demegs £ 100,000
| cxarmas uane | X | occum Policy Number | Pollicy | Period | voyed boonse $5000
o1 e predsa carpicp agg % 1,000,000
[ wouer | ovaseer | [uoe
e
Host / Retall Liquor Liabllity at 1,000,000
Spu:‘ic Lnulit‘)qn o

o
boro, Its elected and Appointed

The following is included as an additional i

insured: City
Officials, Officers, Agents, Employees, and Volunteers. Must list City as Additional Insured
with Endorsement,

T T
Gty of Hillsboro
ATTN: XI0C00000
150 East Main St.
Hillsboro, OR 97123

Signature Required

Page 1 of 1

POLICY NUMBER: COMMERCIAL GENERAL LIABILITY

‘THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY

ADDITIONAL INSURED — DESIGNATED
PERSON OR ORGANIZATION

This endorsement modifies insurance provided under the following:
COMMERCIAL GENERAL LIABILITY COVERAGE PART
SCHEDULE

Name of Additional ‘erson(s) '

City of Hillsboro, 150 East Main Street, Hillsboro, OR 97123

Additional Insured: The City of Hillsboro employees, and its officers, agents, agents,
volunteers, employees, and its elected officials.

required to complete this Schedule, if not shown above, will be shown in the Declarations.

Section II — Who Is An Insured is amended to include as an additional insured the person(s) or
arganization(s) shown in the Schedule, but only with respect to liability for “bodily injury”, “property damage™
or™personal and advertising injury” caused, in whole or part, by your acts or omissions or the acts or omissions.
of those acting on your behalf:

A. In the perforrmance of your ongoing operations; or

B. In connection with your premises owned by or rented to you.

Page 2 of2
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Alcohol Usage Policy (Page 1)

Hillsboro

Parks & Recreation

4400 NE Century Blvd, Hillsboro, OR 97124
503-681-6120 Office, 503-681-6124 FAX | Hillsboro-Oregon.gov/ParksRec

Alcohol Usage Policy

Alcoholic beverages may be served at Glenn & Viola Walters Cultural Arts Center, River House, Hillsboro
Community Senior Center, Civic Center Complex, Jackson Bottom Wetlands Preserve and Gordon Faber
Recreation Complex only with proper review and approval. The following conditions apply:

City of Hillsboro Alcohol Usage Policy

Events at Gordon Faber Recreation Complex and Civic Center Complex require separate negotiations and
contracts.

If you are serving alcohol and you either require payment or purchase, or accept donations of money
(including a tip jar), please contact OLCC at 503-872-5198 immediately for further information before you
proceed.

If you are serving alcohol and attendance is 50 {or more) people, general liability insurance and a licensed
OLCC server are required (OLCC license must be shown to facility supervisor/manager at the start of

the rental). If attendance is 49 (or fewer) people, then no insurance is needed and no licensed server is
required.

If you are serving alcohol and attendance is 50 {or more) people you will be required to maintain in full
force and effect for the term of this agreement, at user’s expense, general liability to include bodily injury
and property damage in the amount of $1,000,000 per occurrence and $2,000,000 aggregate. User shall
provide certificate of insurance and additional insured policy endorsement to City prior to commencement
of this agreement. Insurance should be endorsed to name the City as additional insured and include the
following language on the endorsement; included as Additional Insured, City of Hillsboro, its elected and
appointed officials, officers, employees and agents. User shall be financially responsible for all pertinent
deductibles, self-insured retentions and/or self-insurance used to satisfy these requirements.

Alcohol service must stop 60 minutes prior to the conclusion of the rental. Exceptions may be made for
events at Civic Center Complex and Gordon Faber Recreation Complex.

The service and consumption of alcoholic beverages is restricted to the approved rented areas of all City of
Hillsboro facilities. All service and consumption must meet OLCC requirements.

A facility supervisor or manager will be present at all functions where alcohol is served. The supervisor or
manager has the authority to call police if he/she feels it is necessary. He/she has the right to check IDs of
any participant and has the authority to end the event at any time.

The Parks & Recreation Department is entitled to exercise its sole discretion in determining to deny the
use of the facility to any group whose proposed activity is illegal or poses a significant threat of damage to
the facility or to participants at the function. Any group that fails to establish responsible supervision for a
proposed function will not be permitted.

Violation of these rules or any laws or ordinances while using the facility will be grounds for cancellation

of the remainder of your rental period without refund of rental fee. Forfeiture of your security deposit

and any applicable cleaning fees, denial of future use of City facilities, or criminal charges may also result.
Further, the City may take any other action that it deems necessary under the circumstances as a result ofa
violation of these rules or other laws and ordinances.
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Alcohol Usage Policy (Page 2)

OLCC Information

¢ An OLCC Special Events License is required at all events where alcohol is available and you either require
payment or purchase, or accept donations of money (including a tip jar), for;
s Alcohol;
¢ Entry or admission;
+ Any other product or service.
Please call OLCC at 503-872-5198 to determine and/or confirm if you need an OLCC license. OLCC can take
10-30 days to process a license. The OLCC license must be visible in the area where alcoholic beverages are
being served.

* In general, no OLCC Special Events License is required when:
* Alcohol is available, but there is no payment or purchase required, and no donations of money
(including a tip jar) are accepted for alcohol, for entry/admission, or for any other product or service.
Private events that typically do not require an OLCC Special Events License are wedding receptions,
anniversary celebrations, birthday parties, bar mitzvahs, etc. Please confirm the requirements for your
event with OLCC by calling 503-872-5198.
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